[image: ]
Contract Personnel Update Form
Please complete and submit this form via email to update the contract personnel information on file.
	Contract Number:
	

	Hennepin County Program Name:
	1:1 Advising

	Registered Business Name:
	


Type of update (check all that apply): 

☐   New Personnel Addition
☐   Personnel Replacement 
☐   Personnel Removal 
Personnel Information: 
Complete the information below for the updated contract personnel. 
NOTE: This form includes up to two personnel updates. For additional updates, please include extra pages following the same format. 

Personnel 1:
	Full name:

	

	Job title/role: 

	

	Name of Personnel being replaced (if applicable): 

	

	Effective date of change: 

	

	Description of services provided: 

	

	Qualifications and credentials: 

	



Personnel 2:
	Full name:

	

	Job title/role: 

	

	Name of Personnel being replaced (if applicable): 

	

	Effective date of change: 

	

	Description of services provided: 

	

	Qualifications and credentials: 

	


Additional Notes (if applicable):
2
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